From:

Sent: Friday, June 29, 2012 3:46 PM

To: Griffin Doyle; Jennifer L Frum; Laura Jolly; David C Lee; Rodney D Bennett; Tom Jackson;
Hugh Ruppersburg; Robert Sumichrast; Robert T. Sumichrast; Jay SCOTT ANGLE;
Agriculture Business Office; Arthur M Horne; Daniel J Nadenicek; Michael LEE Clutter;
Linda Kirk Fox; Svein Oie (soie@rx.uga.edu) (soie@rx.uga.edu); Maureen Grasso;
tgill@engr.uga.edu; Libby V Morris; Jerome S Legge; William GRAY Potter; Michelle
Garfield Cook; Kavita Pandit; Timothy M. Chester; Christina Jarvis Miller; Margaret
WAGNER Dahl; David S. Williams; gmcgarity@sports.uga.edu; Stephen M Shewmaker;
Sheila W Allen; Rebecca H White; Cully Clark; Maurice Daniels; Thomas P Lauth; Phillip L
Williams; Ecology Director; Barbara LYNNE Schuster; J. Michael Floyd; Daniel Eugene
Sniff; Jimmy Williamson; John McCollum; J. Dorsey; University Housing Assignments
Office; Jean E Chin; Ralph F Johnson

Cc: Annette M Evans; Holley W Schramski; Jere W Morehead; Timothy Burgess; Thomas S
Landrum; Gwendolyn D Moss; Toni P Rogers; Kevin A. Burt; Carl W Bergmann; John
Ayoob; Sheila Morgan; Kathleen A Day; Donald R Perry; Agriculture Business Office;
June H Smith; Ashley Young; Ginny Lyman Benedict; John Varghese
(jvarghes@rx.uga.edu); Tonia AUSTIN Gantt; Jarrod Buffington; Paula C Tolbert; Elaine K
Mitchell; Brooke F Rooks; Jeanell M Muckle; Cheryl Power; Kathy H Shelnutt; Brenda
Mattox; Marsha M Oconnor; Chad Cleveland; Frank Crumley
(fcrumley@SPORTS.UGA.EDU); Kathy McCarty; Clayton P Wilcox; Brett Jackson; Eric H
Gattiker; Nancy L Autry; Kristy L) Walker; David LYNN Tabor; KATHERINE A Hines; Anjali
I DOUGHERTY; Sean Rogers; Ryan Nesbit; Nancy Ingram; Anuj K Sinha

Subject: Public Works Project Requirements of the Georgia Security and Immigration and
Compliance Act

Importance: High

This email is being sent out on behalf of Annette Evans, Procurement Officer in reference to the Public Works Project
Requirements of the Georgia Security and Immigration and Compliance Act. This information is being provided to clarify
the University’s documentation responsibilities with respect to hiring contractors and subcontractors for public works
projects. Please share this information with appropriate personnel within your school, college or unit.

BACKGROUND

The Georgia Security and Immigration and Compliance Act (0.C.G.A.) 13-10-91 et seq. requires public employers which
hire contractors on public works projects to obtain and keep on file affidavits that the contractor and its subcontractors
have registered and participate in a federal work authorization program intended to ensure that only lawful citizens or
lawful immigrants are employed by the contractor or subcontractor. All state entities are required to obtain such signed
and notarized affidavits from contractors prior to entering into any public works contract involving the contractor’s
physical performance of services within the state of Georgia. A contractor must submit the affidavit to be eligible for
contract award regardless of the number of employees that work for the contractor.

WHAT ARE PUBLIC WORKS?

Public works contracts are defined as contracts to be performed on public property of the state and involving a fixed
asset. They include a broad range of contracts such as repair, maintenance, design, and consulting contracts. Public
works contracts include contracts for building, altering, repairing, improving, or demolishing a public structure or
building or other public improvements of any kind to public real property, including the construction, reconstruction, or
maintenance of a public road. Questions as to whether a project should be considered public works should be directed
to Procurement.




APPLICATION OF REQUIREMENT

Prior to allowing work to begin on any public works construction or other public works project, the University of Georgia
must obtain a completed Immigration and Security Form/Affidavit from the contractor and any of its

subcontractors. This requirement also flows down to the subcontractors of subcontractors.

For each project the contractor and subcontractors will be required to complete and submit the current immigration and
security forms available on the State Purchasing website. The current forms can be located at
http://doas.ga.gov/StateLocal/SPD/Seven/Pages/Home.aspx and once at this site, search for the Immigration and
Security form SPD-SP054.

Please note that the form is project specific which requires a new form to be submitted for each project. The vendor
must also address if there are subcontractors. If subcontractors are known at the time of PO issuance, the
subcontractors must also submit a completed Immigration and Security form. Note that the contractor and
subcontractor must enter their E-Verify™ Company Identification Number, sign and date the form and have it notarized.
Note that E-Verify ™ provides two IDs to every registrant: 1) The User ID which is used to log in to the E-Verify™ site and
contains numbers and letters, and 2) the Company ID Number, which is numerical only. The Company ID is the
information required on the form, and can be found on the Contractor’s Memorandum of Understanding or they can
locate it by logging into E-Verify™ and clicking the Edit Company Information link.

If we are processing a release under a task order or an agency contract, we will need to obtain the newly completed
forms from the contractor for each release. Additionally, if utilizing the statewide contract for Indefinite Quantity
Construction (EZIQC), UGA will need to obtain the form from the subcontractors for each statewide contract release.
State Purchasing will already have the form on file for the prime contractor, but UGA will need to contact the prime to
get a list of any subcontractors for the release and ask the prime to assist us in obtaining the forms from the subs.

The Immigration and Security Form requirements apply to CM at Risk contracts as well as Consulting and Professional
Services contracts issued to design/architectural and engineering firms

RECORDS RETENTION
The Immigration and Security Form must be maintained by the public employer (UGA) for five years from the date of
receipt.

SPECIFIC GUIDANCE FOR OFFICE OF UNIVERSITY ARCHITECTS (OUA) AND PHYSICAL PLANT DIVISION (PPD)

Because the above units have delegated purchasing authority for professional services, and also PPD has been granted
an exception for handling construction/public works on p-cards, these units have responsibility for obtaining and
retaining Immigration and Security forms from their p-card vendors and their subcontractors as well as from the
design/consulting/architectural and engineering firms and any of their subcontractors. This responsibility also rests with
OUA or PPD, in the case of CM at Risk contracts being handled outside of Procurement.

If you have any questions, please contact Annette Evans in the Procurement Office at amevans@uga.edu.




